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4.16.1PARENTTEACHERASSOCIATION
(PTA)

PTAconstitutedaspernorms YES
PTAsupportive YES

AimsorObjectives

To create a conducive environment for education, by keeping all channelsofcommunication
open between teachers and parents and giving them a platform to assess the performance of their
respective wards and suggest ways to improve and promote education.

PTA, apart from membership fee, will also make efforts to generate funds for the Welfare
activities of the students. The collected PTA fund will be utilised to make up for any shortfall or
shortage (related to students) in the institution on temporary or permanent basis.

Theschemesofthegovernmentandtheeducationdepartment(relatedtocollegestudents) too
would reach the parents through the PTA.

GeneralBody

Allthestaffmembers(Teaching),alltheparents/guardianswhohavepaidthePTAfundand also
those parents who have been duly exempted from paying the PTA fund form the general body.

SocietyBye-Laws/ConstitutionofPTA

The following guidelines will be applicable only on teachers, parents, students and other
stake holders

Parent Teacher Association(PTA) is a body which consists of parents/ guardians andteachers.
Only two persons with technical expertise are the co-opted members of PTA, only in case none of
the parents / guardians with such expertise is available or is not willing to take up the responsibility
of such nature. All these members together will form the General House and the co- opted members
will automatically be a part of the Executive Council, with no voting rights. The Executive Council will
be democratically elected by majority vote or nomination in the first meeting
oftheGeneralhousewhichwillbeconvenedunderthechairmanshipoftheheadoftheinstitution
i.e. the Principal. Once the Executive Council is elected the President will head the subsequent
meetings. In the absence of the President, vice-president will have all the rights of the President. If,
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bothareabsentthemembersoftheexecutivecanelectanyoneamongstthem
topresideoverthemeeting.

The Executive Council will be elected in the General House for a period of one academic
yearandinspecialcircumstancesthetermcanbeextendedto amaximumperiodof sixmonths.All
themembersofthePTAwho havecontributedtowardsthePTAfundwillhavetherightto castone vote for
each proposal put forward.

The General house meeting of the PTA will be held at least once in a year and the executive
council meeting will be held on quarterly basis or whenever the need arises. The General Body
MeetingwillbecalledonaSunday oragazettedholiday orasdecidedbytheExecutiveCouncil.Date and
time of the meeting will be notified on the notice board and other social media platforms. A proper
record of all the meetings will be documented by the Secretary of the PTA. The members of PTA will
enter their names and signature along with the names of their wards and the class in which they are

studying in the register. All the expenses/ expenditure of the meetings will be met out ofthe PTA
fund.

MembersofPTA
Thefollowingwillbethe eligiblemembersofthegeneralhouseof PTA:

OnlyParents/guardiansoftheenrolledstudentsbutnotthestudentsofthesamecollege.
Teachers

Headofthecollegeand

Twoco-optedmembers.
MembershipFee

Willbecharged annually
Feeforthenextsessionwillbefixedandapprovedinthelastmeetingofthesessionbythe
Executive Council

e IncaseithasalreadybeencollectedbeforetheExecutiveCouncil’sdecisionthenitwillbe
approved in the very first meeting of the newly constituted Executive Council.

e PrincipalwillhavetherighttoexemptthePTAfeeinexceptional cases.

TerminationofMembership

Ifthememberfailstopaythemembershipfeehismembershipwillstandterminated.
If any member acts against the objective of PTA and one third of the members act/vote
againsthimthenhismembershipwillstandterminated,buthewillbegiven15minutestime to reply
to the allegation.

e [fapersoniselectedbytheExecutiveCouncilandbyanychancehiswardleavesthe
institution, his membership will not be terminated for that particular year.

Quorum of the General House
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PostponementandReschedulingofthemeeting

If the quorum is not complete within an hour of the scheduled time the meeting will be
postponed and convened again within a month. In case the quorum in the rescheduled meeting is
also incomplete within half an hour of the scheduled time, members present at that time will be
consideredto form the quorum,but in such acase only those subjectswill betaken/discussed which
were on the agenda of the postponed meeting and no new issue will be taken up. The norm will be
followed after the first General Meeting and the members present at that time will form thequorum.

RightsoftheGeneralHouse

ToelecttheExecutiveCouncilunanimouslyorbymajorityvote.
Todeliberateontheauditreportandtoelecttheauditorsfromamongstthegeneral

members for a period of 1 year

TodeliberateupontheissuesrelatedtoStudentWelfare
Todecidetherateofmembershipfeeanddonationsandtoensuretheproperusageofthe funds.

ExecutiveCouncil

Themembershipofexecutivecouncilshallbestrictlylimitedto theparentsoftheconcerneddistrict
where the respective institution is located i.e. Shimla District in case of RKMV Shimla.

The meetings of the executive Council should be held at least once in three months or
whenever the need be. The quorum will be two third of the total members of the Executive Council.
If the quorum is incomplete the meeting will be postponed and can be held again within 10 days.The
members present in the scheduled meeting will form the quorum but in such a case only those
subjects will be discussed which were on the agenda of the postponed meeting.

StructureandDutiesoftheOfficeBearers
Followingwillbetheofficebearersoftheexecutivecouncilandits compositionwillhave14-16 members.

e Chairman/Patron -The Principal(will be a witness to all the proceedings of PTA. The
Principalandthetreasurerjointly,willhavetherighttowithdrawmoneyfromtheaccount of PTA
)

e President -Tobeelectedfromamongstthe parents(willheadthegeneralsessionand
meetings. Will have the right to cast a decisive vote in case of a tie)

e Vice-President-To beelectedfromamongstthemembersofPTA (willhavealltherightsof the
President in his absence)
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e Secretary- Tobeelectedfromamongsttheteachers(willcallthe
meeting of executive council with the permissions of president. Will record all the
proceedings in a register)

e JointSecretary-Tobeelectedfromamongsttheparentsorteacher(sameasSecretary).

e Advisor-Tobeelectedfromamongstthe parents(willguideandsuggestwaystoimprove the
functioning of PTA).

e Treasurer-To beelectedfromamongstthe parents (willworkaccordingtotheordersofthe
Executive Council. Will maintain an account statement and ensure a proper audit of all the
expenditure incurred. The Principal and the treasurer jointly, will have the right to withdraw
money from the account of PTA)

o Members(5-7)-3tobeelectedfromamongsttheteachersandrestfromtheparents.One
femalemustbeselectedfromamongsttheteachers.

e Co-optedmembers -Twotechnicalexpertsofreputewithnovotingrights.

Thecollegewillbeatlibertyto hireaclerkfrom thenon-teachingstaff(whowillnotbeapartof the PTA

body) on monthly remuneration basis, fixed by the executive body.

Fillingthevacantpost

If, afterelectionsany postfalls vacant in theexecutivecouncil dueto transfer, resignationor any
other reason, the Executive Council will have the right to nominate from the registeredmembers for
the rest of the year. It will also have the right to accept or reject the resignation of its members. A
member who is involved in a particular case will not be allowed to vote for or against that particular
case.

FunctionsandRightsofExecutiveCouncil

e Theexecutivecouncilwillberesponsibleforthesmoothfunctioningoftheassociation.
e [twillsanctionandimplementtheschemesandproposalsforthewelfareofstudents.
o Itwillcollectfees,donations,aidsandwillspendthesameonthewelfareactivitiesof college.

Sourcesofincome
Membershipfee,donations,grantsandaidsfromGovernmentandotheragencies.
Audit

Audit will be conducted annually by the auditors appointed from amongst the members of
the General House. Proper record in the form of registers, files and other supporting documents will
be maintained by the auditors and the whole record (after audit), in original, will be submitted tothe
institution at the end of the session.

Non-participationinthemeetingsofthePTA

If, any executive member of PTA, remains absent for three consecutive meetings without
any adequate reason, the Executive Council has the right to terminate his membership.



